
If it is found that a member of the Campus Councilor the Executive Board has not utilized 
complete disclosure, then that member will be in violation of this bylaw. 

'31.4	 Ignorance of a conflict of interest is no defense, if there is a question it should be raised at an 
Executive Board of Directors meeting. 

BYLAW 32 CONFLICT OF INTEREST CLAUSE FOR EXECUTIVE MEMBERS 

32.1	 A conflict of interest would arises when a Kwantlen Student Association Executive member: 

32.1-a	 Can gain personally, financial or political 

32.1-b	 Is making a decision about a friend or family, these relationships must be disclosed. 

32.1-c Asks for money from another organization which that Executive be employed by, when that 
same task is under their job description at the Kwantlen Student Association. 

32.1-d Is the other party to a contract or transaction, has friends or relatives involved in the third 
party in the contract or transaction, or if the Kwantlen Student Association Director is a 
Director of the other corporation with which the Kwantlen Student Association is party to a 
contract or transaction, 

32.1-e	 Uses the information obtained as an Executive member (especially if the information is not 
public) to benefit him/herself or a third party (also known as "corporate opportunity") 

32.2	 Since the Directors are to act in the best interests of the Kwantlen Student Association, it is 
expected that a Director would give his/her undivided loyalty to the Kwantlen Student Association 
in that capacity. ' 

32.3	 Any exercise of Directors powers a Director should be for the benefit of the Kwantlen Student 
Association as a whole. Doing for any other reason is a breach of trust, and makes that Director 
personally liable for his/her actions. 

32.4	 When a complaint against an Executive Member arises: 

32.4-a	 The Ombudsperson will investigate all complaints against the Kwantlen Student 
Association Executive, 

32.4-b	 The Executive in questiol1 will step aside until the complaint is dealt with, only on the 
Ombudsperson's recommendations. There must be sufficient evidence present for the 
Ombudsperson to recommend this course of action. 

32.4-c	 The Execlltive in question will not take part in any votes on the issue surrounding the 
complaint. The Executive in question will cooperate fully with the Ombudsperson's 
investigation and will provide a written statement upon request. 

32.4-d The Ombudsperson shall make his/her recommendations to the rest of the Executives for 
ratification. A vote of non-confidence will be held at this time. 
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All Association fax machines shall be open to all student members in good standing. Long 
distance fax fee will be determined but the charge per minute as listed beside the fax machine 

38.4	 All Association papers, material, equipment, books, etc.... shall remain Student Association 
property. 

38.5	 At least one copy of the Kwantlen University College Student Association Constitution, Bylaws, 
and Policy Manual must be kept in every Association Campus office. These will be available to 
all students upon request to view in the office 

BYLAW 39 EXECUTION OF DOCUMENTS 

39.1	 Deeds, transfers, licenses, contracts, and engagements on behalf of the Association shall be signed 
by the President and the Vice President Internal, so assigned shall affix the seal of the Association 
to such instruments as reqlliring same. Notwithstanding any provisions to the contrary contained 
in the Bylaws of the Association, the Executive Board of Directors at any time by resolution, 
direct the manner in which any particular il1strument, contract, or obligation of the Association 
may· or shall be executed. 

BYLAW 40 CHEQUES 

40.1	 All cheques, bills' of exchange or other orders for the payment ofmoney, notes, or other evidence 
of indebtedness issued in the name of the Association shall be signed by the President and Vice­
President. 

40.2	 The President, Vice President Internal, and Vice President External are empowered to sign 
cheques, bills of exchange or other orders for the payment of money, notes or other evidence of 
indebtedness, issued in the name of the Association, shall furnish security bonds, the anlounts to 
be determined by the Executive Board of Directors and the premium to b,e paid by the Association. 

40.3	 The Surrey Campus Director shall be empowered to be a signing officer, but shall only 
sign cheques if one of the other signing officers is unavailable to do so. 

BYLAW 41 CASH HANDLING 

41.1	 The till should have no more than $100.00 in it at anyone time. If more is in the till, please make 
a drop into the safe, but following the proper cash drop procedure outlined in the manual, as soon 
as safely possible. Still leave the amount of the daily float in the till (i.e. no students are around to 
see how much we have in the till). 

41.1-a	 When doing a cash drop make sure that the appropriate forms are filled out. 

41.1-b When a student hands you the money for a purchase, repeat the anl0unt they gave you and 
place it over the money, not in with the other bills. This will eliminate arguments on how 
much the student gave you. 

41.1-c Count back the change to the student, that way it will eliminate any mistakes or confusion 
on how much the student got back. 
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When you walk away from the till, make sure that it is turned to the lock position and the key is 
taken out. 

41.3	 When doing a cash out, make sure that the office doors are locked and the blinds are closed, or go 
into another office). Then fill out appropriate forms, put the float in a locked area, drop the excess 
moneys, and leave the till open to show that no money is inside. . 

BYLAW 42 FINANCIAL YEAR 

42.1	 The fiscal year of the Association shall ternlinate on the 31st day of December of each year. 

BYLAW 43 REMUNERATION AND REIMBURSEMENT 

43.1	 No remuneration of any kind shall be paid to any elected member to the Association without prior 
approval of the Executive Board of Directors of the Association. 

43.2	 Reimbursements will be made to any elected member of the Association for expenses incurred in 
the course ofhislher duties. These reimbursements will be supported only when the appropriate 
receipts or other documentation has been turned in.. 

BYLAW 44 MONETARY SURPLUSES 

44.1	 In the event that a Campus Councilor obtains a monetary surplus after holding an event, the 
surplus money shall be placed in the care of the central office of the Kwantlen College Student 
Association. 

44.2	 Monetary surpluses obtained from an e'vent held by a Campus Council shall be credited to their 
budget and may be used for that semester budget only. 

BYLAW 45 FINANCIAL RESPONSIBILITY 

45.1	 All business or financial transactions on behalf of the Executive Board of Directors shall be 
approved by the Executive Board of Directors. 

45.2	 All business or financial transactions must be substantiated by the appropriate documents. 

45.3	 All documents of business and financial nature shall be forwarded to the Business Administrator's 
office and available for the Vice President Internal to review. 

45.4	 The signing officers shall sign all business transactions approved by the Executive Board of 
Directors. 

45.5	 Pursuant to the signing officers, the Campus Council may authorise financial transaction not to 
exceed twenty-five dollars ($25), without prior Executive Board of Directors approval. This 
financial transaction must be brought to the next Executive Board of Directors meeting for 
approval. 
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All financial transactions, exceeding three thousand dollars ($3000) must be signed by three (3) 
signing officers, lower than this limit only two (2) must sign. 

BYLAW 46 AUDITORS 

46.1	 The Registrar of Societies and the Student Association of Kwantlen College shall receive an 
Annual Audit of the Financial Status of the Student Association at least once a year. 

46.2	 The auditors of the Association shall be appointed by the Association at the Annual Gel1eral 
Meeting. 

46.3	 The auditors of the Association shall have a right of access at all times to all books and records of . 
the Association and all Subsidiary Organisations, and shall be entitled to require from any and all 
members or officers of the Association, or any subsidiary organisation, such information and 
explanation as may be necessary, for the performance of the duties of the auditors.. 

BYLAW 47 FEES 

47.1	 The Association shall have the right to levy Student Association Membership Fees on its members 
as determined by a resolution passed by a two-thirds (50% +1) majority of members attending an 
Annual General Meeting, or by referenda. 

BYLAW 48 STUDENT RIGHTS WITH KWANTLEN STUDENT ASSOCIATION 

48.1	 Appeals 

48.1-a	 The student must attempt informal resolution with the concerned individual prior to 
proceeding with a formal appeal in the case of academic decisions or grade appeals. 

48.1-b	 Prior to submitting a formal appeal, the student should consult with a counselor, or the 
Kwantlen University College Student Association Ombudsperson, to obtain information 
aIId advise on how to proceed. 

48.1-c	 If an informal resolution is not successful, the student must obtain an appeal form from the 
Registrar's Office on any campus and complete it in full. 

48.1-d To initiate the appeal procedure, the student must submit the appeal form to the Registrar's 
. Office on any campus within twenty (20) working days of the matter giving rise to the 

appeal. 

48.1-e	 The a:ppeal procedure consists of two steps: 

a) Appeal to the first level Administrator. (Warning the student that at this level, appeals 
are usually denied, here the Administrator simply looks at the rules alld if the student broke 
them, then the.request is denied). 
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b) Appeal to the Appeal Committee. (This is where appeals usually end up, here the 
Committee looks at the rules and why the student feels that he/slle should be an exception 
to those rules.) 

48.1-/ Should any party to the appeal not be satisfied with the decision at the first level of the 
appeal, then he/she has the right to request that the appeal be considered by the Appeal 
Committee. To initiate this step, he/she must inform the Registrar's Office within ten (10) 
working days from the date of the postmark letter sent to the parties by the Administrator. 

48.1-g The Campus Director is the student vote on the Appeal Committee. If the Director cannot 
make the appeal, it is up to that individual to find a replacement in the order of: 

a) Vice President Internal 

b) Vice President External 

c) President 

d) Other Director 

e) Anyone else in the Kwantlen University College Student Association 

f) Campus Representative 

48.1-h	 All the information about the appeal is confidential and should be treated as such. All 
written information on the appeal must be handed into the Chair of the Appeal Conunittee 
at tIle end on the nleeting to be destroyed. 

48.1-;	 A student is expected to confirm her/his attendance at the Appeal Committee hearing for 
which he/she has been scheduled. 

48.1-j	 An appeal will be deemed to be permanently abandoned should the student fails to appear at a 
scheduled hearing without having given prior notice to the Chair, and the original decision will 
stand. 

48.1-k	 Any party may be accompanied by an advisor; the Ombudsperson should attend the hearing on 
the student's request. 

48.1-1	 Should any party to an appeal wish to pursue the matter beyond the decision of the Appeal 
Committee, then he/she can request further consideration of the Kwantlen University 
College Vice President, Educational Services. 

48.1-m The Kwantlen University College Vice President, Educational Services will conduct a 
hearing and/or investigation in the manner he/she deems appropriate, at which all parties 
will be given an opportunity to make submissions. 
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48.1-n	 Should any party to an appeal wish to pursue the manner beyond the decision of the 
Kwantlen University College Vice President, then he/she can, within five (5) days of the 
decision, request further consideration by the Kwantlen University College President. 

48.1-0	 The Kwantlen University College President shall review the decisions of the first level 
administrator, the appeal Committee and the Kwantlen University College Vice President, 
Educational Services. The Kwantlen University College President shall determine the 
procedure by which he or she decides the appeal, including whether or not tIle parties shall 
be permitted to make written or oral submissions 

BYLAW 49 GOVERNMENT ELECTIONS 

49.1	 The Kwantlen University College Student Association shall' take the role of educator and facilitator 
of student issues in Municipal, Provincial, and Federal Government elections and referendum 
campaigns. 

BYLAW 50 SEAL OF THE ASSOCIATION 

50.1	 The Seal of the Association shall not be affixed to any instrument unless authorised by a resolution 
of the Executive Board of Directors or these bylaws and in the presence of such officers or other 
persons as may be named by name or by office in the said resolution. 
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